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References

Selected
References

This pamphlet contains original material developed at
AVTECHTRACEN Elizabeth City, NC.  The references used to
develop this pamphlet are listed throughout the text under the
corresponding performance qualification number.  A complete list of
these references is provided in Appendix C.
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Notice to Student

Introduction The purpose of this pamphlet is to provide guidance and references to
assist you in completing the AVT1 Performance Qualifications and
the End-of-Course Test.

Important Note This text has been compiled for TRAINING ONLY.  It should NOT
be used in place of official directives or publications.  The text
information is current according to the references listed. You should,
however, remember that it is YOUR responsibility to keep up with
the latest professional information available for your rate.  Current
information is available in the Enlisted Qualifications Manual,
COMDTINST 1414.8 (series).

How to Proceed This pamphlet contains assignment objectives and syllabus
objectives, which are used to describe the tasks you will need to
perform to satisfy the requirements of the performance qualifications.

• For the assignments: Read the text and answer the self-quiz at the
end of each assignment.

• For the syllabus: Read the performance, then read the syllabus
performance objectives and refer to the applicable references listed
to perform the task.

The initial line ( _____!) in the syllabus portion is used to keep
track of each task you have completed.  This entry should be
completed by a petty officer at least one pay grade higher than the
student.

End-of-Course
Test (EOCT)

To prepare for the EOCT, read the assignment objectives and
carefully study the information contained in the text.  You should
also review the self-quiz for each assignment along with the
pamphlet review quiz.  Answers and references are found on the page
following each quiz.  Remember, these questions are only samples of
the types of questions on the EOCT.

The syllabus “performance” objectives will NOT be tested on the
EOCT.

Continued next page
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Notice to Student (Continued)

Performance
Qualifications
Sign-Off

As PROFICIENCY in each performance qualification is
demonstrated, the DATE and INITIALS columns of your Record of
Performance Qualifications (CG-3303C-19, Tab-3) should be
completed by your supervisor. This should be the same set of
performance qualifications used to qualify for E-5.  Also, a “Notice
to Supervisor” page is included to provide guidance for your
supervisor.  Ensure that your supervisor reads the instructions on that
page.  It is up to YOU to ensure that this documentation is complete
in order to be considered eligible for the Service Wide Exam (SWE).

This pamphlet was developed as a guide to assist you in completing
your performance qualifications.  You should USE IT.

Performance
Qualification
Numbers

The performance qualifications beginning with a “6” are the
requirements for qualifying for E-6.  Also, performance
qualifications ending in “c” are common for all aviation ratings.  The
assignments need not be completed in any specific order.

Student
Feedback Form

A student feedback form (Appendix D) is provided for you to submit
recommendations to the subject matter specialist.  As you read the
training material, you may have comments, such as

• suggestions for adding or deleting information,

• notations of errors in the text (include page number and your
reference material), or

• questions about the text or a practice exercise.

Write your comments in sentence form on Appendix D.  Tear it out
of the pamphlet and mail it through your unit’s mail room.  The
subject matter specialist will review all submissions received.

SWE Study
Suggestions

Servicewide exam questions for your rate and pay grade are based on
the Professional and Military Requirements sections of the Enlisted
Qualifications Manual.  If you use the references listed in your rating
section of the Enlisted Qualifications Manual, COMDTINST 1414.8
(series), you should have good information for review when you
prepare for your servicewide exam.
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Notice to Supervisor

Introduction The purpose of this pamphlet is to provide guidance and references to
assist the student in completing the AVT1 performance qualifications
and the EOCT.  It also identifies what the student is expected to know
and demonstrate for each performance qualification.

NOTE

This text has been compiled for TRAINING ONLY.  It should NOT
be used in place of official directives or publications.  The text
information is current according to the references listed to date.

Supervisor
Guidelines

Supervisors should follow the guidelines provided below to improve
consistency of the training process:

• The syllabus portion of this pamphlet contains objectives for each
performance qualification.  The student should be able to
demonstrate proficiency in each of the objectives in order to meet
the requirements for the performance qualification.  The supervisor
should use the syllabus to determine if the student is proficient in
each performance qualification.

• An initial line ( _____!) is provided to keep track of each
objective the student has completed, and should be initialed by a
petty officer at least one pay grade higher than the student.  The
initial line also provides a quick way to chart the student’s progress
and allows you, the supervisor, to assess the student’s training
needs and to plan accordingly.

• The supervisor should provide the necessary information for the
scenarios in the syllabus objectives requiring this information.

• Also, the student should be using the same set of performance
qualifications used to qualify for E-5.  This is to ensure that the
supervisor is aware of any important information such as previously
waived qual's or special circumstances.

Continued next page
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Notice to Supervisor  (Continued)

Performance
Qualifications
Sign-Off

NOTE

It is highly recommended that all supervisors review the
information covered in the “Administration” section of the
Enlisted Qualifications Manual, COMDTINST 1414.8
(series) before any performance qualifications are signed-off
or waived.

As PROFICIENCY in each performance qualification is
demonstrated, the DATE and INITIALS columns of the student’s
Record of Performance Qualifications (CG-3303C-19) should be
signed-off by the student’s supervisor.

For More
Information

For more detailed information on completion of the Record of
Performance Qualifications, refer to (COMDTINST M1414.8, series).
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Syllabus 6.A.01c

Performance REVIEW discrepancy information from aircraft records and
DETERMINE the appropriate action that should be taken.

References Perform the objectives listed below IAW one or more of the
following references:

• Air Operations Manual, COMDTINST M3710.1 (series), Chapters
4 and 9

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series), Chapters 1 and 4

• ACMS

• Applicable maintenance publications

• Local station instructions (as applicable)

Performance
Objective 1

Given an aircraft discrepancy, VERIFY that the appropriate aircraft
flight status is assigned.

________!

Performance
Objective 2

Given an aircraft discrepancy, REVIEW the discrepancy with the
originator (as required) to ensure that it is thoroughly understood.

________!

Performance
Objective 3

Given an aircraft discrepancy, DETERMINE the rating responsible
for correcting the discrepancy.

________!

Performance
Objective 4

Given an aircraft discrepancy and the required technical information,
DETERMINE the action to correct the discrepancy.

________!
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6.A.01c Blank Page
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Procuring Parts, Tools, and other Materials 6.A.02c

Objectives To successfully complete this assignment, you must study the text
and master the following objectives:

STATE the name of the manual used to assist Coast Guard personnel
in procuring parts, tools, and other materials.

STATE the types of information the Federal Logistics (Fed Log)
system provides.

DETERMINE the amount of identifying information needed to
locate an item in the Fed Log system.

STATE the manual used to order ground support equipment for your
assigned aircraft.

DEFINE an open market purchase.

DEFINE a micro-purchase.

STATE the micro-purchasing guidelines to follow when making an
open market purchase.

STATE the monetary amount at which an open market purchase
must be set aside for a small business.

STATE when to solicit at least 3 price quotes when making an open
market purchase.

STATE the use of the Procurement Request Process Rapidly Form
(PR).

COMPLETE a procurement request process rapidly form with the
required information.

Continued next page
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6.A.02c Procuring Parts, Tools, and other Materials  (Continued)

References The information contained in this assignment can be found in the
following references:

Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series)

General Services Administration (GSA) Supply Catalog

Federal Logistics (Fed Log) CD-ROM

Illustrated Parts Breakdown Manual,
CGTO 1C-130-4

Illustrated Tool and Equipment Manual,
A1-H60CA-GSE-400

Illustrated Tool and Equipment Manual,
CGTO 32H-65A-2

Ground Support and Related Equipment Manual,
CGTO 32A-25A-2

Simplified Acquisition Procedures Handbook,
COMDTINST M4200.13 (series)

Supply Policy and Procedures Manual,
COMDTINST M4400.19 (series)

Federal Accusation Regulation (FAR) 19.102
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Overview 6.A.02c

Introduction This assignment is an introduction to the Federal Logistics (Fed Log)
system, the General Services Administration (GSA) Catalog and the
Ground Support Equipment (GSE) section of your aircraft technical
manuals.  In this assignment you will also go through the process of
submitting a request for the open market purchase of parts, tools, and
other materials.

As a first class petty officer and aircraft technician, you will use and
rely upon these publications.  Knowing how to use these publications
is important for you to perform your duties.  For procuring parts,
tools, and other materials, refer to the Simplified Acquisition
Procedures Handbook, COMDTINST M4200.13 (series).

Each Coast Guard unit must maintain an accountable, accurate open
market purchase policy that conforms to the Federal Acquisition
Regulations (FAR).  Keeping these purchases accurate is important in
account record keeping and property management.

Continued next page
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6.A.02c Overview  (Continued)

In This
Assignment

This assignment contains the following:

Subject Page

Types of Sources of Supply and Services ...........................................5

General Services Administration (GSA) Supply Catalog ...................6

Using the GSA Supply Catalog...........................................................7

Surf Requisition Form.........................................................................8

Fed Log System...................................................................................9

How to Use the Fed Log System.......................................................10

Types of Support Equipment Manuals and Stocking Lists ...............11

Example of a Support Equipment Manual ........................................12

Open Market Purchase ......................................................................13

Open Market Purchases from Small Businesses ..............................14

Using Open Market Purchasing Procedures......................................15

Procurement Request Process Rapidly Form....................................17

Aeronautical Equipment Open Purchase, Practice............................19

Open Market Purchase, Feedback.....................................................22

Procuring GSA Equipment, Practice.................................................23

Procuring GSA Equipment, Feedback...............................................24

Procuring Ground Support Equipment, Practice ...............................25

Procuring Ground Support Equipment, Feedback.............................26

Procuring Parts, Tools, and Materials, Self-Quiz..............................29

Procuring Parts, Tools, and Materials Self-Quiz, Feedback..............32

Syllabus .............................................................................................35
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Types of Sources of Supply and Services 6.A.02c

Introduction All government procurement actions, regardless of dollar value, shall
use the following sources of supply.

Supplies The following sources are available for procurement of goods for the
Coast Guard:

Agency Inventory

Excess From Others Agencies (e.g., Defense Reutilization and
Marketing Office, DRMO)

Federal Prison Industries, Inc. (UNICOR)

Products available from the Committee for purchase from:
-  People Who Are Blind or Severely Disabled
-  National Industries for the Blind
-  National Industries for the Severely Handicapped (NIB-NISH)
-  Javits-Wagner-O’Day Act (JWOD)

Wholesale supply sources such as:
-  GSA stock program
-  Defense Logistics Agency (DLA)
-  Department of Veterans Affairs (VA)
-  Military inventory control points

Mandatory Federal Supply Schedules

Open-Market Commercial Suppliers (including educational and
nonprofit institutions)

Services The following sources are available for the procurement of services
for the Coast Guard:

Committee for Purchase from People Who Are Blind or Severely
Disabled (NIB-NISH)

Mandatory Federal Supply Schedules

Federal Prison Industries, Inc. (UNICOR)

Open Market Commercial Sources (including educational and
nonprofit institutions)
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6.A.02c General Services Administration (GSA) Supply Catalog

Introduction The General Services Administration (GSA) is a government agency
that buys commonly used supplies and services for all other
government agencies.  The GSA’s office of Federal Supply Service
(FSS) is the primary source of personal property, non-personal
services, and numerous common-use materials and supplies.  These
materials and supplies are listed in the GSA Supply Catalog.

Description The GSA Supply Catalog lists over 24,000 products with descriptions
and pictures.  It also contains requisitioning instructions and product
return instructions.

GSA Supply
Catalog Sections

The GSA Catalog is divided into the following sections:

Alphabetical Index

NSN Index

Specification Index

Introduction

Office/Shop Products

Tools

Industrial Products

Furniture

Each of the last four sections are divided into categories and
subcategorizes that group products more specifically.  A Divider
Index at the beginning of each section lists the categories and
subcategorizes in that section.

Mandatory
Source

The GSA Supply Catalog is a mandatory source of supply only if it
meets your specific needs.  If an item is not available from higher-
priority sources and is listed in the GSA Supply Catalog, it must be
ordered from this catalog.

Exception to
Mandatory
Source

To determine if an exception is applicable, refer to the Simplified
Acquisition Procedures Handbook, COMDTINST M4200.13 (series).
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Using the GSA Supply Catalog 6.A.02c

Introduction If a product is not located in the catalog, call GSA to inquire about
the product.  Prices are constantly changing with the times, so the
actual prices listed in the catalog may be different from those shown.

Practice Exercise
(GSA Supply
Catalog)

You need to order some glass cleaner for your shop so you get a copy
of the GSA Catalog to research the required information.

Procedure for
Using the GSA
Catalog

The following table details what you would do to find a particular
product in the GSA Catalog:

STEP ACTION

1 Turn to the Table of Contents and find the Alphabetical
Index

2 Locate glass cleaner, look for page number

3 Turn to page and find picture, verbal description, sizes
available, NSN, and prices

4 Enter all information on the Surf Requisition Log or unit
equivalent

5 Submit paperwork to supply

6 Ensure copy of form is filed in your shop’s budget file
for future reference
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6.A.02c Surf Requisition Form

Introduction The requisition form used by Coast Guard units to requisition parts,
tools, and other materials, will either be form CG-4940, or your
unit’s equivalent.  Once the part number, NSN, quantity, and unit
cost are known, the next step is to place a requisition for the part.

Definition of a
CG-4940 Surf
Requisition Form

The CG-4940 surf requisition form is a multi-purpose form and must
be used by unit personnel to advise the storekeeper of the unit’s
material requirements.

Example of a Surf
Requisition Form

This is an example of a CG-4940 Surf Requisition Form.

Guidelines for
Completing the
Form

Use the following guidelines for completing the Surf Requisition
form:

Complete columns (3) through (8), and (15).

Ensure that supply, shipment status, and receipt of materiel ordered
are recorded on the form to complete the transaction.

Use the requisition log as the undelivered order file so that the form
can be used as a funding-approval document or for other purposes as
locally determined.
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Fed Log System 6.A.02c

Introduction Items available from the Defense Logistics Agency (DLA) are listed
in the Federal Logistics Computer Disk (CD) System (Fed Log) on
CD-ROM.

Description of
Fed Log
Computer Disk
(CD-ROM)
System

The Federal Logistics Computer Disk (CD) System is a multi-disk
set, containing federal logistics information on one disk and Army-
unique, Navy-unique, and Air Force-unique data on their own disks.
The Fed Log system is currently used by all Coast Guard aviation
units.

Listed Items Fed Log provides logistics information, including the following:

CAGE codes (Commercial and Government Entity code)

National stock numbers

Reference number data

Item/colloquial name index

Part numbers

Suppliers

Interchangeability and substitutability information

Freight, and product characteristics

Guidelines for
Accessing the
Fed Log System

How to use the computer system at your unit to access the Fed Log
system is not covered in this assignment.  You will need to have
someone at your unit show you the procedure.
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6.A.02c How to Use the Fed Log System

Introduction The Fed Log system is the same thing as the General Services
Administration Catalog, except it is available on the CD ROM
system.

Guidelines for
Using the Fed
Log System

Once logged into the Fed Log System, follow the screen prompts and
enter at least one piece of identifying information about the item you
are looking for, such as:

Name/Nomenclature

Part number

National stock number

Regardless of which piece of information you enter, additional
information will be displayed on the screen.

Practice Exercise After using the last box of shop towels to clean up an oil spill, you
need to order four more boxes.

Procedure for
Finding Products

The following table details what you would do to find a particular
product in the Fed Log system:

Step Action

1 Get the part number off of the empty box

2 Enter the part number into the Fed Log System

3 Select the view for the information you require

4 Enter all information on the Surf Requisition Log or unit
equivalent

5 Submit paperwork to supply

6 Ensure a copy of the form is filed in your shop’s budget
file for future reference
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Types of Support Equipment Manuals and Stocking Lists 6.A.02c

Description Special tools and support equipment, are special tools, equipment, or
test equipment designed for use on a specific aircraft.  Each airframe
has an illustrated parts breakdown of all special tools and ground
support equipment associated with that aircraft.

Manuals and
Stocking Lists

The following reference manuals and stocking lists are used to
research information used to order aircraft-special tools and support
equipment (i.e. engine slings) that are only applicable to that
airframe.  The manuals and stocking lists are as follows:

Aircraft Type Type of Information/References

HH-60J Illustrated Parts Breakdown

Special Support Equipment
A1-H60CA-GSE-400

HC-130 Illustrated Parts Breakdown

Aerospace Ground Equipment Section
1C-130H-4

HU-25 Illustrated Tool and Equipment Manual
32A-25A-2

HH-65A Illustrated Tool and Equipment Manual
32H-65A-2

All Aircraft Stocking List for all Aircraft Materiel

Listed according to unit’s needs and
what is in stock at that unit
Aircraft Materiel Stocking List, CG 298

Ordering After finding the part number for the item, enter it into the Fed Log
system to access the required information to enter on the Surf
Requisition Log.  Complete the log and submit it to the unit
storekeeper for processing.  Ensure that you keep a copy for your
shop files.
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6.A.02c Example of a Support Equipment Manual

Illustration
of a Support
Equipment
Manual

Below is an example of a support equipment manual showing a Liaison
Antenna Access Ladder and it’s parts breakdown as listed in the Aerospace
Ground Equipment section of the Illustrated Parts Breakdown, 1C-130H-4.

           

Description of
Reference
Numbers

Below are descriptions of references found in the Illustrated Parts
Breakdown, 1C-130H-4.

Reference
Number

Description

1 Figure number identifies the corresponding illustration.

2 Index numbers are assigned to individual parts that make up
the assembly and correspond to the illustration numbers.

3 Part number, this is the part identification number assigned
by the manufacturer.

4 Each part is described to make identification easier.
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Open Market Purchase 6.A.02c

Definition An open market purchase is a purchase from commercial sources
when all government supply sources have been evaluated and are not
available or cannot satisfy the government’s needs.

Micro-Purchase
Policy

An open market purchase of supplies/services for $2,500.00 or less is
known as a micro-purchase.  The procurement methods for making a
micro-purchase are detailed in the Simplified Acquisition Procedures
Handbook, COMDTINST M4200.13 (series).  These methods are
designed to do the following:

Reduce administrative work and expedite the purchases of readily
available supplies/services.

Simplify the process once the procurement official determines that
the item/service is not available from a mandatory source.

NOTE

Micro-purchasing does not waive mandatory supply sources or
procedures.

Micro-Purchasing
Guidelines

The following guidelines should be followed when making a micro-
purchase:

Purchases do not have to be reserved for small businesses

Purchases shall be rotated among qualified suppliers

Purchases may be made without competitive quotes

Ensure the price is fair and reasonable

Personal preference and brand-name identification shall not limit
vendors

Federal Acquisition Regulation clauses are not required for micro-
purchases
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6.A.02c Open Market Purchases From Small Businesses

Small Business
Set-Aside Policy

All open market purchases between $2,500.01 and $100,000.00 are to
be set aside for small business.

Small Business
Requirements

As stated in the Federal Acquisition Regulation (FAR) 19.102, the
Small Business Administration establishes small business size
standards on an industry-by-industry basis.  Size standards are based
on either a firms average number of employees during pay periods
for the preceding twelve months or its average annual gross receipts
for the past fiscal years.

Procedure for
Identifying a
Small Business

What is required of you, the requisitioner?  Refer to the Simplified
Acquisition Procedures Handbook M4200.13 (series) for information
on open market purchases or refer to the steps in the following table:

Step Action

1 Ask the business or service you are dealing with if they are a
small business or not.

IF THEN

they are, do business with them.

they are not, find another source.

NOTE

When you turn in your Procurement Request Form, you will be
informing the purchasing authority that you are dealing with a small
business.
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Open Market Purchasing Procedures 6.A.02c

Introduction As a supervisor, you will be required to submit open market purchase
requests for acquiring shop and aeronautical equipment, i.e. aircraft
test equipment, cabinets, chairs, etc...  Certain information is required
from you, the requisitioner, to make the acquisition process run
smoothly with minimum delays.

Open Market
Purchases and
Procedures

Most open market purchases are considered Small Purchases.  The
steps listed below should be followed when submitting an open
market purchase request.

Step Action

1 Locate sources and check suppliers for small business, labor
surplus, and the buy - American program

2 Solicit price quotes (if required)

If the cost is... Then...

$2,500.00 or
less

a one price quote is sufficient if
price is considered to be fair and
reasonable

more than
$2,500.01 up
to $100,000.00

you must solicit at least 3
competitive price quotes unless
the vendor is a sole source

more than
$2,500.01 and
the vendor is
the sole source

document with a Sole Source
Justification.  Refer to
COMDTINST M4200.13 (series)

3 Evaluate solicited quotes to determine source of supply

4 Complete a purchase request and submit to storekeeper

5 Keep a copy of purchase request in shop files

NOTE

The purchase authority will be reviewing your procurement request
and if the authority has any questions, it will be returned to you.  A
returned request will slow down the process.
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6.A.02c Blank Page
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Procurement Request Process Rapidly Form 6.A.02c

Introduction After settling on a final quote for a product or service, you will have
to fill out a Department of Transportation (D.O.T.) Procurement
Request Process Rapidly Form, Form DOT F 4200.1.2CG (PR).  This
form is used to make an open market purchase and is submitted to
your unit purchasing authority.

Illustration of the
Procurement
Request
Progress Rapidly

This is an example of a D.O.T. Procurement Request Process
Rapidly Form, Form DOT F 4200.1.2CG (PR).  The following two
pages show how the form should be completed.

Continued next page
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6.A.02c Procurement Request Process Rapidly Form  (Continued)

Description/
Function of
Sections

The reference table below gives an explanation of each section of the
form that is required to be filled out.  The rest of the form will be filled
out by the supply department.  The Procurement Request Process
Rapidly Form (PR) is on the following page:

Block
No.

Description Function Remarks

1 Name & Phone Number Your name, title and extension Typed or Printed

2 Type of Request
A.  New Request
B.  Change to ...
C.  Modification to ...

Check whether PR will be a new
one, continuation, or modifying
existing order

Typed or Printed

3 Originating Office Data Your shop/office, work area Typed or Printed

4 Additional Information Name, address, phone number
and fax number of the company
or service you are doing
business with

Typed or Printed

5 Approvals
A.            C.
B.            D.          Routing

Name and Title of Approving
Official(s)

Typed or Printed

6 Consignee & Destination Where the merchandise is sent
to, or services performed at

Typed or Printed

7 Date Required/PR Priority An agreed upon delivery date or
date item needed by, between
the supplier and the requisitioner

PR/Priority

8 Self-explanatory Self-explanatory Self-explanatory

9 Description of Items or
Service

Enter the description, quantity,
unit and estimated cost

Include the cost of
shipping in the
amount column

10 Accounting Data Indicates the quarter of the fiscal
year the funds are coming out of
and the total amount of the order

1st, 2nd, etc...

Continued next page
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Procurement Request Process Rapidly Form  (Continued) 6.A.02c

Description/
Function of
Sections
(Continued)

Blocks located below block # 10, is information that must be
completed by the store keeper at your unit.  It is accounting data that
is for unit level information concerning supply.

Example of
Completed PR
Form

A typical Procurement Request Process Rapidly Form (PR) is
completed as shown below.
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6.A.02c Open Market Purchase, Practice

Introduction You will complete a Procurement Request Form with the information
provided in the practice scenario below.

Directions Read the scenario below and complete the PR on the next page, or a
blank form provided at your unit with the required information.

Scenario As the Aviation Maintenance Supply Petty Officer for your unit, you
are taking an inventory of electrical equipment and determine that
you need to order three multimeters and two megohmmeters to bring
your inventory back up to complement.

You have just entered the fourth quarter of the fiscal year.

You found a company that supplies what you are looking for, and is
classified as a small business, (Network Electronics, 5415 Mariner
St. Largo, Florida, 33541, Phone # (813) 555-1111, Fax # (813) 555-
1112.

Shipping charge, $24.00.

Visa credit card is accepted.

Shipping time is 14 days.

Item #1:  Megohmmeter, battery powered, digital,
model # AMB-4D, stock # 50F4911, price $279.85 each.

Item #2: Multimeter high performance, model #79, stock #50F6944,
price $185.00 each.

You are to use your unit’s address, work area and extension to
complete the Procurement Request Form.

Continued next page
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 Open Market Purchase, Practice  (Continued) 6.A.02c

Procurement
Request Process
Rapidly Form

Complete the form below using the information provided on page
20.  If you have questions filling out the form, review the
feedback on the next page.
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6.A.02c Open Market Purchase, Feedback

Feedback Your Purchase Request form should be completed as shown below.  If
you had trouble completing this form, review the applicable section of
this reading assignment and correct any errors found.
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Procuring GSA Equipment, Practice 6.A.02c

Directions In this practice exercise you will be using either the GSA Catalog or
the GSA CD-ROM on the Fed Log System.  Read each scenario
below carefully and research the required information.  After you
have completed the practice exercise, compare your information with
the feedback on the next page.

Materials
Required

The following materials are required to complete scenario’s #1 and
#2.

GSA Catalog

GSA CD-ROM for the Fed Log System

Scenario # 1 You are assigned to the AMT shop, and your Chief assigns you the
task of ordering two new non-sparking 5.5” to 6.6” long, three -
quarter inch jaw capacity adjustable wrenches for the oxygen carts.
Using either the GSA catalog or the Fed Log system, research the
wrenches and fill out the Surf Requisition (CG 4940) or local
equivalent.

Scenario # 2 You are assigned to the Quality Assurance Office.  Your Chief
informs you that the office is running low on medium size paper clips
and assigns you the task of ordering ten boxes.  Using either the GSA
catalog or the Fed Log system, research the medium size paper clips
and fill out the Surf Requisition Log (CG 4940) or local equivalent.
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6.A.02c Procuring GSA Equipment, Feedback

Feedback Compare your information with the feedback below.  The prices may
be different due to the time of publication of this text, and price
adjustments.  If you had trouble finding the information, review the
appropriate section of this lesson or have someone at your unit show
you how to access the information.

Scenario # 1 Adjustable Wrench, non -sparking

Stock Number (5120-00-278-0340)

Price ($22.97)

Unit of Issue (EA)

Source of Supply (GSA)

Scenario # 2 Paper Clip, medium

Stock number (7510-00-161-4291)

Price ($0.57)

Unit of Issue (BX)

Source of Supply (GSA)
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Procuring Ground Support Equipment, Practice 6.A.02c

Introduction The following practice scenarios are universal in that they can be
used on any of the four main airframes currently in the Coast Guard
inventory.  You will be required only to complete the scenario which
pertains to the aircraft that you are assigned at your unit.

Materials
Required

You will need the aircraft Ground Support Equipment Manual for
unit assigned aircraft to complete the scenarios below:

Directions Research the information you would need to provide to your unit’s
supply department to order the part (part number, stock number, unit
cost, source of supply, unit of issue and quantity).

Scenario # 1 You are assigned to Line Maintenance at your unit.  Your Chief just
surveyed an aircraft tow bar and assigns you the task of ordering a
replacement.  Research the required information in the applicable
GSE manual and fill out a procurement request or unit equivalent.

Scenario # 2 You are assigned to the engine shop.  Your Chief assigns you the task
of ordering a new engine sling.  Research the required information in
the applicable GSE manual and fill out a procurement request or unit
equivalent.

Continued next page
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6.A.02c Procuring Ground Support Equipment, Feedback

Feedback
Scenario #1

Compare your information to the feedback below.  If you had any
trouble finding the information, review the Procuring Ground
Support Equipment section in this lesson or have someone show you
how to access the information.

Towbar HC-130 HU-25

Part Number 403980-1 TMY2-09.105

Stock Number 1730-00-554-5439 Supplied by ARSC

Unit Cost $3,630.00 Supplied by ARSC

Source of Supply N32 ARSC

Unit of Issue EA EA

Quantity 01 01

Towbar HH-60 HH-65

Part Number 1479AS400-1 703A91-0415-00

Stock Number 1730-01-154-1784 Supplied by ARSC

Unit Cost $7,200.00 Supplied by ARSC

Source of Supply N32 ARSC

Unit of Issue EA EA

Quantity 01 01

Continued next page
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Procuring Ground Support Equipment, Feedback  (Continued) 6.A.02c

Feedback
Scenario # 2
(Continued)

Compare your information to the feedback below.  If you had any
trouble finding the information, review the Procuring Ground
Support Equipment section in this lesson or have someone show you
how to access the information.

Engine Sling HC-130 HU-25

Part Number 404055-1 TMY20-71.102G01

Stock Number 1730-00-670-1556 Supplied by ARSC

Unit Cost $7,750.00 Supplied by ARSC

Source of Supply N32 ARSC

Unit of Issue EA EA

Quantity 01 01

Engine Sling HH-60 HH-65

Part Number 70700-77408-047 LTCT-5454-01

Stock Number 1730-01-274-3556 Supplied by ARSC

Unit Cost $286.00 Supplied by ARSC

Source of Supply N32 ARSC

Unit of Issue EA EA

Quantity 01 01
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6.A.02c Blank Page
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Procuring Parts, Tools, and other Materials, Self-Quiz 6.A.02c

Questions Answer the following questions on procuring parts, tools and other
materials

1.  What is the name of the manual used to assist Coast Guard
personnel in procuring parts tools and materials?

_________________________________________________

_________________________________________________

2. What types of information does the Fed Log system provide?

1) _______________________ 2) _______________________

3) _______________________ 4) _______________________

5) _______________________ 6) _______________________

7) _______________________ 8) _______________________

9) _______________________

3. When logged on the Fed Log system, follow the

______________________________________and enter at least

______________________________________about the item.

4. What manuals are used to research the information required to
order ground support equipment, for your specific aircraft? (Only
one answer required)

1)  HH-60J ________________________________________

2)  HC-130  _______________________________________

3)  HU-25  ________________________________________

4)  HH-65A  _______________________________________

Continued next page
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6.A.02c Procuring Parts, Tools, and other Materials,
Self-Quiz  (Continued)

Questions
(Continued)

5. What is an open market purchase?

_________________________________________________

_________________________________________________

_________________________________________________

6. An open market purchase of supplies/services for $2,500.00 or

less is known as a ___________________________________.

7. State the guidelines to follow when making a micro-purchase.

1 _________________________________________________

2 _________________________________________________

3 _________________________________________________

4 _________________________________________________

5 _________________________________________________

6 _________________________________________________

8.  All open market purchases between $________________ and

$______________ are set aside for small businesses.

Continued next page
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Procuring Parts, Tools, and other Materials,
Self-Quiz (Continued) 6.A.02c

Questions
(Continued)

9.  When making an open market purchase, you should solicit at least

3 price quotes if the purchase price is greater than

$_______________________________________________.

10.  You will have to fill out a Procurement Request Process Rapidly

Form (PR) after settling on a _________________________.

11.  The Procurement Request Process Rapidly Form (PR) is used to

make an ___________________________________________.
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6.A.02c Procuring Parts, Tools, and other Materials
Self-Quiz, Feedback

Feedback Compare your answers to the feedback provided below.  If you had
trouble with this self-quiz, please review the appropriate section of
this assignment.

Question Answer Reference

1 The Simplified Acquisition Procedures
Handbook, COMDTINST M4200.13
(series)

3

2. 1)  CAGE codes
2)  National stock numbers
3)  Reference number data
4)  Item/colloquial name index
5)  part numbers
6)  suppliers
7)  interchangeability and substitutability
      information
8)  freight
9)  product characteristics

9

3. 1)  screen prompts
2)  one piece of identifying information

10

4. A1-H60CA-GSE-400
1C-130H-4
32A-25A-2
32H-65A-2

11

5. A purchase from commercial sources when
all government supply sources have been
evaluated and are not available or cannot
satisfy the government’s needs.

13

6. micro-purchase 13

Continued next page
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Procuring Parts, Tools, and other Materials
Self-Quiz, Feedback  (Continued) 6.A.02c

Self-Quiz
Feedback
(Continued)

Compare your answers to the feedback provided below.

Question Answer Reference

7. 1) Purchases do not have to be reserved
for small businesses

2) Purchases shall be rotated among
qualified suppliers

3) Purchases may be made without
competitive quotes

4) The price is fair and reasonable

5) Personal preference and brand-name
identification shall not limit vendors

6) Federal Acquisition Regulation clauses
are not required for micro-purchases

13

8. $2,500.01 and $100,000.00 15

9. $2,500.01 15

10. final quote for a product or service 17

11. open market purchase 17
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6.A.02c Blank Page
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Syllabus 6.A.02c

Performance PROCURE parts, tools and other materials.

References Perform objectives listed below IAW one or more of the following
references:

COMDTINST M13020.1 (series)

COMDTINST M4400.19 (series)

COMDTINST M4200.13 (series)

CGTO 1C-130-4

A1-H60CA-GSE-400

CGTO 32H-65A-2

CGTO 32A-25A-2

Federal Logistics (Fed Log) CD-ROM

General Services Administration (GSA) Supply Catalog

Local Instructions (as applicable)

Performance
Objective 1

Given access to the Fed Log System and at least one piece of
identifying information for an item, OBTAIN all the required
information to order the item.

________!

Performance
Objective 2

Given access to a GSA Catalog and the name of an item, OBTAIN all
the required information to order the item.

________!

Continued next page
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6.A.02c Syllabus  (Continued)

Performance
Objective 3

Given the name of an aircraft special tool, the applicable Ground
Support Equipment Manual, a CG 298, and access to the Fed Log
System, OBTAIN all the required information to order the special
tool.

________!

Performance
Objective 4

Given all the information required to order parts, tools, and other
materials, COMPLETE the appropriate form, either a surf requisition
form/local equivalent or a procurement request process rapidly form.

________!



Aviation Technical Training Center AVT1
Elizabeth City, NC 27909

1

Syllabus 6.A.03c

Performance PREPARE shop and aircrew training schedules.

References Perform the objectives listed below IAW one or more of the following
references:

• Air Operations Manual, COMDTINST M3710.1 (series),
Chapters 1, 8, 9, and Appendix A

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series), Chapter 6

• Aviation Maintenance Management Information System (AMMIS)

• Local station instructions (as applicable)

Performance
Objective 1

DETERMINE shop training required.

________!

Performance
Objective 2

DETERMINE the personnel available for conducting shop training.

________!

Performance
Objective 3

PREPARE a shop training schedule.

________!

Performance
Objective 4

COORDINATE aircrew training with the Training Petty Officer to
meet station requirements.

________!
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Syllabus 6.A.04c

Performance DIRECT personnel in the safe handling and disposal of hazardous
material.

References Perform the objectives listed below IAW one or more of the following
references:

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series), Chapters 12 & 14

• Material Safety Data Sheets (MSDS)

• Local station instructions (as applicable)

Performance
Objective 1

REVIEW MSDS’s and local station instructions concerning handling
and disposal of hazardous materials.

________!

Performance
Objective 2

IDENTIFY hazardous materials in your work area(s).

________!

Performance
Objective 3

STATE hazardous material handling and disposal procedures to
personnel at your unit.

________!

Performance
Objective 4

ASSIGN personnel to dispose of hazardous materials.

________!

Performance
Objective 5

VERIFY that the hazardous material has been disposed of properly.

________!
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ACMS Component History Data 6.A.05c

Objectives To successfully complete this assignment, you must study the text
and master the following objectives:

• STATE the manual used for additional information on the
Aviation Computerized Maintenance System (ACMS).

• STATE the 3 common types of maintenance reports.

• STATE the disposition of Significant Component History
Report’s (SCHR’s) for uninstalled serial numbered items.

• STATE the minimum printing requirements for the Maintenance
Due List (MDL).

References The information contained in this assignment can be found in the
following references:

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series)

• ACMS User’s Guide, CGTO PG-85-00-10
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6.A.05c ACMS Component History Data

In This
Assignment

This assignment contains the following:

Subject Page

ACMS Component Reports .................................................................3

ACMS Configuration Report...............................................................4

ACMS Significant Component History Report...................................6

ACMS Maintenance Due List Report .................................................8

ACMS Report Data Self-Quiz...........................................................10

ACMS Report Data Self-Quiz, Feedback..........................................12

Syllabus .............................................................................................13
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ACMS Component Reports 6.A.05c

Introduction All Coast Guard aircraft have specific components or equipment that
are tracked or monitored by flight hours, landings or cycles including
the actual airframe itself.  This information is complied and printed in
several different computer report formats.  The reports can be used to
form trend analysis and to identify problem areas.

Reports Common reports that are frequently generated by the ACMS user are
the reports that you as a technician at a unit will most likely come in
contact with from day to day.  For additional information about types
of reports and information contained in the ACMS, refer to CGTO
PG-85-00-10.  Listed below are some of the common reports
generated:

• Configuration Report

• Maintenance Due List

• Significant Component History Report (SCHR)
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6.A.05c ACMS Configuration Report

Configuration
Report

The Configuration Report presents a detailed itemized listing of an
aircraft or selected assembly that is tracked by serial number.  The
configuration report primarily lists all sub-components of a major
assembly tracked by serial number.  Informational details of the
report include:

• Part Name

• Part Pos (Part Position)

• CEI Number (Component End Item; used by ACMS contractor)

• Serial Number

• Part Number

• TSN (Time Since New)

• TSO (Time Since Overhaul)

NOTE

The absence of a serial number entry against a particular component
indicates that the component is not installed in the database and
required maintenance is not being scheduled for it.

Continued next page
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ACMS Configuration Report  (Continued) 6.A.05c

Configuration
Report Example

The report shown below is an example of a typical ACMS
Configuration Report; this one is for the HH-60J:
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6.A.05c ACMS Significant Component History Report

Significant
Component
History Report
(SCHR)
Description

This computer-generated report provides a record of significant
maintenance actions on serial number tracked items.  SCHR’s are
required to be maintained on all components listed on the Aircraft
Configuration Report.

SCHR Entries Entries to the SCHR that are associated with the processing of a
completed Maintenance Procedure Card (MPC) are automatic and
include:

• TSN ( Time Since New)

• TSO (Time Since Overhaul)

• CSN (Cycles Since New)

Information for the following maintenance actions:

• Installations

• Removals

• Overhauls

• Special Inspections (i.e. overtorque, overspeed, hard landing, etc.)

• TCTO accomplishment

Other
Requirements

Other required entries must be separately entered into the database
using appropriate ACMS forms [refer CGTO PG-85-00-10].  All
uninstalled serial number tracked components must be accompanied
by its SCHR.  Major assemblies, classified as Type I (such as
engines, rotor heads etc.) which have other serial number tracked
components attached must be accompanied by a current
Configuration Report as well as all the applicable SCHR’s.

CAUTION

Do not install components tracked by serial number without a SCHR.

Continued next page
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ACMS Significant Component History Report  (Continued) 6.A.05c

SCHR Example The report shown below is an example of a typical ACMS Significant
Component History Report; this one is for the HU-25 general
information summary:
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6.A.05c ACMS Maintenance Due List Report

Maintenance Due
List Report (MDL)

This computer generated report shows the projected scheduled
maintenance of calendar and hourly tasks for a 2-month operating
period.  The report is printed monthly at a minimum, for each aircraft
assigned to the unit.

MDL Information The information presented on the MDL is basic and self-explanatory
using common ACMS abbreviations.

MDL Uses The MDL is used in preparing aircraft for deployments, scheduling
work loads, planning for major inspections, establishing aircraft
lineups (what aircraft to fly first), and determining aircraft
availability.

Continued next page
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ACMS Maintenance Due List  (Continued) 6.A.05c

Maintenance Due
List (MDL)
Example

The report shown below is an example of an MDL;  this one is an
hourly MDL for the HH-65:
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6.A.05c ACMS Report Data Self-Quiz  

Questions Answer the following questions on ACMS reports:

1. For additional information about types of reports and information

contained in the ACMS refer to the _______________________,

___________________________________________________.

2. The common reports that are frequently generated by the ACMS 

user are ____________________________________________, 

_________________________________________________ and

__________________________________________________.

3. All uninstalled serial number tracked components must be

accompanied by its __________________________________.

4. The MDL report is printed ______________________________

at a minimum, for each aircraft assigned to the unit.

5. The MDL computer generated report shows the projected

scheduled maintenance of calendar and hourly tasks for a

__________________________________ operating period.
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Blank Page 6.A.05c
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6.A.05c ACMS Report Data Self-Quiz, Feedback

Feedback Compare your answers to the feedback provided below.  If you had
trouble with this self-quiz, please review the appropriate section of
this assignment.

Question Answer Reference

1. CGTO PG-85-00-10 3

2. Configuration Report, Maintenance Due
List, Significant Component History Report

3

3. Significant Component History Report 6

4. monthly 8

5. two month 8
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Syllabus 6.A.05c

Performance ANALYZE Aviation Computerized Maintenance System.

References Perform objectives listed below IAW one or more of the following
references:

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series)

• ACMS User’s Guide, CGTO PG-85-00-10

Performance
Objective 1

Given access to the Aviation Computerized Maintenance System
(ACMS), OBTAIN the pertinent history data reports.

________!

Performance
Objective 2

Given the pertinent history report, INTERPRET data.

________!

Performance
Objective 3

Given the pertinent history report, IDENTIFY trends and problem
areas.

________!
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Syllabus 6.A.06c

Performance ORDER technical publications, directives, and manuals applicable to
rating.

References Perform the objectives listed below IAW one or more of the
following references:

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series), Chapter 5

• Directives, Publication and Reports Index, COMDTNOTE 5600

• Local station instructions (as applicable)

Performance
Objective 1

STATE the local procedures for ordering publications through the
TIMOS via the Technical Librarian.

________!

Performance
Objective 2

COMPLETE the form for ordering publications as explained in
Chapter 1 of the Directives, Publications, and Reports Index (DPRI),
COMDTNOTE 5600 and explain the proper routing of the form.

________!
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Electronic Inventory Records (EIR) 6.A.01

Objectives To successfully complete this assignment, you must study the text in
the listed reference, complete the self-quiz and master the following
objectives:

• STATE who is responsible for appointing an EIR Property
Custodian

• STATE the manual(s) which reference the EIR Property
Custodian responsibilities

• STATE what the AIM system is used for

• STATE what manual is used to enter changes to the EIR in the
AIM system

• STATE the manual and chapter where you would find what
equipment is or is NOT entered into AIM as an EIR

• STATE the definition of the EIR Property Custodian

• STATE how long signed AIM historical records should be
retained on file

References The information for this assignment can be found in the following
manuals:

• Electronics Manual, COMDTINST M10550.25

• Property Management Manual, COMDTINST M4500.5

• Accountable Item Management (AIM) User Manual
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6.A.01 Overview 

Introduction This assignment is an introduction to Electronic Inventory Records
(EIR).  The information referenced in this assignment will help
prepare you to maintain your unit's EIR's.

As a first class petty officer you will be expected to maintain EIR's
and train others in maintaining EIR's.

Notice to Student There is no “objective” supporting information presented in this
assignment.  Therefore, to complete this assignment, you must have
access to the references listed on the previous page.

In This
Assignment

This assignment contains the following:

Subject Page

How to Complete This Assignment....................................................3

EIR Self-Quiz.....................................................................................4

EIR Self-Quiz Feedback.....................................................................5

Syllabus ..............................................................................................6

SF-120 Example.................................................................................8

EIR Job Aid ........................................................................................9
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How to Complete This Assignment 6.A.01

Before You Begin You should follow the guidelines listed below to complete this
assignment:

• Request the use of the listed references from the appropriate
custodian

• Ensure there are no missing pages or changes

• Do NOT write in the references or remove pages (make copies if
needed)

• Return all references when complete

How to Proceed To successfully complete this assignment, follow the steps listed
below:

Step Action

1 Read the objectives listed on page 1.

2 Read and study the following sections of the applicable
references:

• Electronics Manual, COMDTINST M10550.25
Chapter 6

• Property Management Manual, COMDTINST M4500.5

Chapter 1

3 Take the self-quiz and review the feedback.  If you had no
trouble with the self-quiz, you should be well prepared for
the pamphlet review quiz and the EOCT.

4 Complete the syllabus.
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6.A.01 EIR Self-Quiz

Questions Answer the following questions on Electronic Inventory Reports:

1. Who is responsible for appointing an EIR property custodian?

____________________________________________________

2. Which manual(s) reference the EIR property custodian's
responsibilities?

____________________________________________________

3. What is the AIM system used for?

____________________________________________________

____________________________________________________

____________________________________________________

4. What publication should you reference when entering changes to
the EIR in the AIM system?

____________________________________________________

5. Equipment that should and should not be entered in the AIM as 
an EIR can be found in __________________, chapter

________.

6. The EIR property custodian is defined as

____________________________________________________

____________________________________________________

____________________________________________________.

7. Signed AIM historical records should be retained on file for

____________________________________________________.
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EIR Self-Quiz Feedback 6.A.01 

Feedback Compare your answers to the feedback provided below.  If you had
trouble with this self-quiz, please review the appropriate section in the
applicable reference.

Question Answer Reference

1. AIM reporting unit EIR Property Officer M10550.25
Ch. 6

2. Electronics Manual M10550.25
Ch. 6

3. To assist property and EIR managers in
effective administration and maintenance
of their property and EIR records.

AIM User
Manual
Ch. 2

4. AIM USER Manual AIM User
Manual

Section 4

5. Electronics Manual, 6 M10550.25
Ch. 6

6. the person who enters changes to the EIR
in AIM, conducts inventories and
maintains a property file of current AIM
records.

M10550.25
Ch. 6

7. A minimum of three years M10550.25
Ch. 6
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6.A.01 Syllabus

Performance MAINTAIN shop Electronic Inventory Records (EIR).

Important Note NOTE

When performing the following objectives you must consult with
your current unit EIR custodian.

References The following references should be used to research the information
pertaining to the performance objectives below:

• Electronics Manual, COMDTINST M10550.25

• Property Management Manual, COMDTINST M4500.5

• Accountable Item Management (AIM) User Manual

• EIR Job Aid

Performance
Objective 1

Given a reporting unit, VERIFY that the unit's EIR custodian has
been designated in writing IAW one or more of the above
publications.

________!

Performance
Objective 2

Given a reporting unit, VERIFY that the unit has a signed copy of
it's own EIR on file IAW one or more of the listed publications.

_______!

Performance
Objective 3

Given a reporting unit, VERIFY the signed AIM historical records
have been retained for the past three years IAW one or more of the
listed publications.

________!

Performance
Objective 4

Given an EIR job aid and an SF-120, COMPLETE an excess
personal property report (SF-120).

________!

Continued next page
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Syllabus  (Continued)  6.A.01

Performance
Objective 5

Given an EIR job aid, ACCESS the AIM/EIR property report from a
local AIM data base.

________!

Performance
Objective 6

Given an EIR job aid and a fictitious or actual component, ADD a
record to the AIM/EIR database.

________!

Performance
Objective 7

Given an EIR job aid, MODIFY the above record.

________!

Performance
Objective 8

Given an EIR job aid, DELETE the previously added record.

________!

Performance
Objective 9

Given an EIR job aid, ACCESS back reports from AIM Central.

________!
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6.A.01 SF-120 Example
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EIR Job Aid 6.A.01

Introduction The following pages consists of a EIR job aid that was developed and
distributed by Commandant G-CFM-3, and provides guidance for
managing your units EIR's.

Use this job aid when performing the objectives listed in the EIR
syllabus.

Continued next page
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6.A.01 EIR Job Aid  (Continued)
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EIR Job Aid  (Continued) 6.A.01
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6.A.01  EIR Job Aid  (Continued)
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EIR Job Aid  (Continued) 6.A.01
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6.A.01 EIR Job Aid  (Continued)
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EIR Job Aid  (Continued) 6.A.01
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6.A.01 EIR Job Aid  (Continued)
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EIR Job Aid  (Continued) 6.A.01
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6.A.01  EIR Job Aid  (Continued)
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EIR Job Aid  (Continued) 6.A.01
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6.A.01  EIR Job Aid  (Continued)
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EIR Job Aid  (Continued) 6.A.01
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6.A.01 EIR Job Aid  (Continued)
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EIR Job Aid  (Continued) 6.A.01
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6.A.01 EIR Job Aid  (Continued)

c. Reconciliation:  Report pending/unresolved discrepancies noted during the
inspection in the unit's certification letter and reported to MLC for resolution.

d. Certification Letter:  The Commanding Officer shall certify that an annual physical
inventory was conducted and quantities verified.  [See Encl. (2) for routing]
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Syllabus 6.B.01c

Performance DIRECT line crew operations.

References Perform the objectives listed below IAW one or more of the
following references:

• ACMS

• Air Operations Manual, COMDTINST M3710.1(series), Chapters
1, 4, and Appendix B

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series), Chapters 8, 9, 12 and
Enclosures 16 and 17

• Local station instructions (as applicable)

Performance
Objective 1

ACQUIRE line crew tasking from the appropriate sources.

________!

Performance
Objective 2

PRIORITIZE line crew tasks.

________!

Performance
Objective 3

ASSIGN tasks to line crew personnel as required.

________!

Performance
Objective 4

VERIFY line crew tasks are accomplished correctly and in a timely
manner.

________!

Performance
Objective 5

INFORM your supervisor of line crew tasking progress.

________!
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Syllabus 6.B.01

Performance DIRECT the repair of aircraft systems.

References Perform the objectives listed below IAW one or more of the
following references:

• COMDTINST M3710.1(series), Chapters 1, 4, and Appendix B

• COMDTINST M13020.1 (series), Chapters 8, 9, 12 and
Enclosures 16 and 17

• ACMS

• Local station instructions (as applicable)

Performance
Objective 1

ACQUIRE aircraft system repair requirements from the appropriate
sources.

________!

Performance
Objective 2

PRIORITIZE the aircraft system repair requirements.

________!

Performance
Objective 3

ASSIGN the aircraft system repair requirements to shop personnel as
required.

________!

Performance
Objective 4

VERIFY the aircraft system repair requirements are accomplished
correctly and in a timely manner.

________!

Performance
Objective 5

INFORM your supervisor of the aircraft system repair requirement
progress.

________!
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Syllabus 6.B.02

Performance SUPERVISE personnel during functional checks of aircraft systems.

References Perform the objectives listed below IAW one or more of the
following references:

• Aeronautical Engineering Maintenance Management Manual,
COMDINST M13020.1 (series)

• Applicable aircraft Maintenance Procedure Cards (MPC’s)

• Applicable aircraft maintenance publications.

• Local Maintenance Instructions

Performance
Objective 1

REVIEW applicable aircraft maintenance records and publications
to determine what type of functional check needs to be accomplished.

________!

Performance
Objective 2

ASSIGN required functional check to maintenance technician as
required.

________!

Performance
Objective 3

VERIFY maintenance technicians’ task is accomplished correctly
and in a timely manner.

________!

Performance
Objective 4

INFORM your supervisor of the functional check progress.

________!
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6.B.02 Blank Page

Syllabus 6.B.03

Performance SWING and ADJUST aircraft compass systems.

References Perform the objectives listed below IAW one or more of the
following references:

NOTE

Use only the following reference(s) applicable to your assigned type
of aircraft.

• HH-65A, MPC 3404.1

• HH-60J, MPC 34202.5

• HC-130H, MPC 039.0

• HU-25A, B, C MPC 491.0

• Aircraft Maintenance Manuals

• Local Maintenance Instructions

Performance
Objective 1

COORDINATE with your supervisor when and where the
performance is to be carried out.

________!

Performance
Objective 2

SWING the aircraft compass system IAW applicable publications.

________!

Performance
Objective 3

ADJUST the aircraft compass system IAW the applicable
publications. ________!
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Syllabus 6.D.01c

Performance DIRECT shop maintenance.

References Perform the objectives listed below IAW one or more of the
following references:

• ACMS

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series), Chapters 1, 3, 4, 7, 8, 9, 12, and
Enclosure 1

• Local station instructions (as applicable)

Performance
Objective 1

ACQUIRE shop maintenance tasking from the appropriate sources.

________!

Performance
Objective 2

PRIORITIZE shop maintenance tasks.

________!

Performance
Objective 3

ASSIGN tasks to shop personnel as required.

________!

Performance
Objective 4

VERIFY shop maintenance tasks are accomplished correctly and in a
timely manner.

________!

Performance
Objective 5

INFORM your supervisor of shop maintenance tasking progress.

________!
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Disposition of Defective Aircraft Components 6.D.02c

Objectives To successfully complete this assignment, you must study the
references and master the following objectives:

• STATE characteristics of the Serviceable Tag - Materiel,
DD-1574.

• STATE characteristics of the Unserviceable Tag - Materiel,
DD-1577-2.

• STATE characteristics of the Unsatisfactory Report (UR) Tag -
Materiel, CG-1577-A.

• COMPLETE statements pertaining to the Unsatisfactory Report
(UR) (CG-4010).

• COMPLETE statements pertaining to material conditions.

• COMPLETE statements pertaining to the disposition of
Type 1, 2, or 4 material.

• COMPLETE statements pertaining to the standard
(reparable/unserviceable) management system.

• LIST the reference publications used for materiel preservation
when ACMS MPC’s are not applicable.

References The information that you must study is contained in Aeronautical
Engineering Maintenance Management Manual, COMDTINST
M13020.1 (series).
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6.D.02c Overview

Introduction This assignment introduces the process of the disposition of defective
aircraft components.

Notice to Student There is no informational text presented in this assignment, therefore,
you must read and study the material in the references to prepare for
the Self-Quiz, Pamphlet Review Quiz, and the EOCT.

In addition, the information presented in the references, your local
station policy, and on-the-job experience should prepare you
adequately to complete the performance objectives in the Syllabus at
the end of this assignment.

In This
Assignment

This assignment contains the following:

Subject Page

How to Complete This Assignment.................................................. 3

Disposition of Defective Aircraft Components Self-Quiz ............... 4

Disposition of Defective Aircraft Components Self-Quiz
Feedback........................................................................................... 6

Syllabus ............................................................................................ 9
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How to Complete This Assignment 6.D.02c

Before You Begin To complete this assignment, it is recommended that you do the
following:

• Get permission from the reference custodian to use the documents.

• Get a current copy of the reference listed; usually from Quality
Assurance.

• Ensure that no pages in the reference are missing or damaged.

• DO NOT write in the reference or remove any pages.

• Return the reference to the custodian when you have finished the
lesson.

How to Proceed To successfully complete this assignment, follow the steps listed
below:

Step Action

1. Read the objectives on page 1.

2. Read and study the sections of the Aeronautical
Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series) listed below and ensure
that you can fulfill each objective listed on page 1.

• Chapter 4  (Aircraft and Aeronautical Records and 
Reports), Paragraph C.1.a. through C.1.c.

• Chapter 7  (Aviation Supply Support), Paragraphs E., F.,
I., and J.

3. Take the self-quiz and then review the feedback.  If you
have no trouble with the self-quiz, you should be well
prepared for the Pamphlet Review Quiz and the EOCT.
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6.D.02c Disposition of Defective Aircraft Components Self-Quiz

Questions Answer the following questions on the disposition of defective
aircraft components:

1.  What is the Serviceable Tag - Materiel, DD-1574 attached to?

__________________________________________________

2.  Once attached, how long will the Unserviceable (Reparable)
Tag - Materiel, DD-1577-2 remain with an unserviceable item?

___________________________________________________

3.  What color is the Unsatisfactory Report (UR) Tag-Materiel,
CG-1577-A?

__________________________________________________

4.  Failures or unsatisfactory conditions of aeronautical materiel
affecting SAFETY OF FLIGHT shall be reported by

__________________________________________________.

5.  On all failed components assigned a UR, the UR identification
tag will also be affixed to the __________________________
of the shipping container in a conspicuous place.

6.  The term “A” Condition is also referred to

as _______________________________________________.

7.  The terms “F” Condition, NON-RFI, Unserviceable, and Class
265 are used _______________________________________.

Continued next page
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Disposition of Defective Aircraft Components Self-Quiz 6.D.02c
(Continued)

Questions
(Continued)

  8. Whenever Type 1 materiel has been repaired locally and returned
to serviceable status, it shall be reported by ______________
_________________________________________________.

  9. Unserviceable Type 2 and Type 4 reparable materiel is returned
to _________________________________________ using the
AMMIS generated NON-RFI turn-in document.

10. DO NOT use ______________________ for tagging equipment.

11. A current Configuration Report must be included with those
components listed on the ACMS Configuration Report as
__________________________________________.

12. List below the reference publications used for materiel
preservation when such procedures are not addressed in
applicable ACMS MPC’s or component maintenance manuals.

____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________
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6.D.02c Disposition of Defective Aircraft Components Self-Quiz,
Feedback

Feedback Compare your answers to the feedback provided below.  If you had
trouble with this self-quiz, please review the appropriate section in
the applicable reference.

Question Answer Reference

1. serviceable equipment COMDTINST
M13020.1 (series)
Chapter 4

2. Until the item is serviceable COMDTINST
M13020.1 (series)
Chapter 4

3. Red/White/Blue COMDTINST
M13020.1 (series)
Chapter 4

4. message COMDTINST
M13020.1 (series)
Chapter 4

5. outside COMDTINST
M13020.1 (series)
Chapter 4

6. RFI COMDTINST
M13020.1 (series)
Chapter 7

7. interchangeably COMDTINST
M13020.1 (series)
Chapter 7

8. routine message COMDTINST
M13020.1 (series)
Chapter 7

Continued next page
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Disposition of Defective Aircraft Components Self-Quiz, 6.D.02c
Feedback  (Continued)

Feedback
(Continued)

The following is a continuation of the self-quiz feedback:

Question Answer Reference

9. ARSC COMDTINST
M13020.1 (series)
Chapter 7

10. wire COMDTINST
M13020.1 (series)
Chapter 7

11. next higher assembly COMDTINST
M13020.1 (series)
Chapter 7

12. NAVSUP PUB 502

NAVSUP PUB 503

NA 15-01-500

NA 15-02-1 (T.O. 2-1-32)

COMDTINST
M13020.1 (series)
Chapter 7
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Syllabus 6.D.02c

Performance INSTRUCT personnel in the proper disposition of defective aircraft
components.

Performance
Objective 1

Given the applicable publications, PREPARE a training session on the
disposition of defective aircraft components IAW one or more of the
following references:

• Military Requirements for becoming a Senior Petty Officer,
MRNSPO 0458 (series)

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series)

• ACMS  (for information you may use pertaining to component
preservation)

________!

Performance
Objective 2

Given the applicable publication, PRESENT a training session on the
disposition of defective aircraft components IAW the Military
Requirements for becoming a Senior Petty Officer, MRNSPO 0458
(series).

________!
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AVT Shop Safety Compliance  6.D.03c

Objectives To successfully complete this assignment, you must study the text in
the listed reference, complete the self-quiz and master the following
objectives:

• STATE the chapter in the Electronics Manual that takes
precedence when there is a conflict with other publications
concerning safety.

• STATE what chapter and section lists the responsibilities of unit
personnel.

• STATE who approves the type of floor matting used in the Coast
Guard.

• STATE the MIL- SPEC with which floor matting must comply.

• STATE the minimum voltage-rating requirement for rubber
gloves.

• STATE what must be worn over rubber gloves to protect them.

• STATE what piece of safety equipment is required when cutting,
grinding, or handling hazardous liquids.

• STATE what sign must be displayed at the bottom and top of
access ladders to electronic equipment in the way of smoke pipe
gases.

• STATE the name and number of the manual used to reference the
proper lettering and color markings used with electronic and
electrical equipment.

• STATE who will make resolutions of practical workbench
installations.

• STATE the labeling requirement for electrical outlets.

• STATE the lighting requirement for workbench areas.

• STATE the inspection frequency requirements for electrical
outlets and bench wiring.

Continued next page
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6.D.03c AVT Shop Safety Compliance (Continued)

Objectives
(Continued)

• STATE the purpose for inspecting workbench structures.

• STATE what type of posters must be posted in all electrical and
electronic spaces.

• STATE the name of the solvent approved for cleaning Coast
Guard electronic or electrical equipment.

• STATE what the maximum exposure time to RF radiation above
the Permissible Exposure Limits (PEL’s) is allowable before
detectable damage to body tissues occurs.

• STATE the manuals used to reference detailed information on the
installation, painting, and the posting of warning signs for shore
antenna systems.

• STATE what type of brush should never be used to clean battery
cells.

• STATE the ventilation air change requirement for Nickel-
cadmium battery shops.

• STATE the grounding requirements for portable electronic test
equipment.

• STATE the manual that lists the criteria for lighting minimums of
shops, offices, workrooms, stairways, corridors, passageways and
hangars.

• STATE the visual inspection interval requirements for shop fire
extinguisher inspections.

• STATE where the compliance of the visual fire extinguisher
check is recorded.

References The information for this assignment can be found in the following
manuals:

• Electronics Manual, COMDTINST M10550.25

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series).
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Overview 6.D.03c

Introduction This assignment is an introduction to AVT Shop Safety Compliance.
The information referenced in this assignment will help in preparing
you for inspecting your AVT shop, equipment, and it’s related spaces
to ensure that they meet the prescribed safety requirements.

It is essential that you are aware of the safety requirements for your
specific shop.

Notice to Student There is no “objective” supporting information presented in this
assignment.  Therefore, to complete this assignment, you must have
access to the references listed on the previous page.

In This
Assignment

This assignment contains the following:

Subject Page

How to Complete This Assignment....................................................4

AVT Shop Safety Compliance Self-Quiz...........................................5

AVT Shop Safety Compliance Self-Quiz Feedback ..........................8

Syllabus ............................................................................................11

Continued next page
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6.D.03c How to Complete This Assignment

Before You Begin You should follow the guidelines listed below to complete this
assignment:

• Request the use of the listed references form the appropriate
custodian

• Ensure there are no missing pages or changes

• Do NOT write in the references or remove pages (make copies if
needed)

• Return all references when complete

How to Proceed To successfully complete this assignment, follow the steps listed
below:

Step Action

1 Read the objectives listed on page 1 and 2.

2 Read and study the following sections of the applicable
references:

• Electronics Manual, COMDTINST M10550.25
Chapter 2

• Aeronautical Engineering Maintenance Management
Manual, COMDTINST M13020.1 (series)
Chapter 12

3 Take the self-quiz and review the feedback.  If you had no
trouble with the self-quiz, you should be well prepared for
the pamphlet review quiz and the EOCT.
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AVT Shop Safety Compliance Self-Quiz 6.D.03c

Questions Answer the following questions on AVT Shop Safety Compliance:

1. Chapter ______ of the Electronics Manual takes precedence
when there is a conflict with other publications concerning
AVT shop safety.

2. Chapter ______ and section ______ of the Electronics
Manual lists the responsibilities of personnel concerning unit
safety.

3. The __________________ approves the type of floor matting
used in the Coast Guard.

4. Electrical and electronic shop floor matting must comply with
MIL-SPEC
________________________________________________.

5. The minimum voltage rating requirement for the rubber
gloves is ______________ volts.

6. ____________________________ must be worn over the
rubber gloves to protect them.

7. What piece of safety equipment is required when cutting,
grinding, or handling hazardous liquids?
________________________________________________

8. What sign must be displayed at the bottom and top of access
ladders to electronic equipment in the way of smoke pipe
gases?___________________________________________

9. What is the name and number of the manual used to reference
the proper lettering and color markings used with electronic
and electrical equipment?
________________________________________________

10. Resolutions of practical workbench installations will be made
by ______________________________________________

11. What are the requirements for any electrical outlet other than
110 VAC, 60 Hz?
_________________________________________________

Continued next page
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6.D.03c AVT Shop Safety Compliance Self-Quiz  (Continued)

Questions
(Continued)

12. What is the workbench lighting requirements for electrical or
electronic shops?
_______________________________________________

13. What are the inspection frequency requirements for electrical
and electronic shop electrical outlets and bench wiring?
_______________________________________________

14. What is the purpose for inspecting electrical and electronic
shop workbench structures?
_______________________________________________

15. What type of posters must be posted in all electrical and
electronic spaces?
_______________________________________________

16. _______________________ is the approved solvent used for
cleaning Coast Guard electronic or electrical equipment.

17. What is the maximum exposure time to RF radiation above
the Permissible Exposure Limits (PEL’s) that is allowable
before detectable damage to body tissues occurs?
_______________________________________________

18. What manuals are used to reference detailed information on
the installation, painting, and the posting of warning signs for
shore antenna
systems?________________________________________

19. A ______________ brush should never be used to clean
battery cells.

20. What is the ventilation air change requirements for Nickel-
cadmium battery shops?
_______________________________________________

21. What is the grounding requirements for portable electronic
equipment?
_______________________________________________

_______________________________________________

Continued next page
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AVT Shop Safety Compliance Self-Quiz  (Continued) 6.D.03c 

Questions
(Continued)

22. What manual lists the criteria for lighting minimums of
shops, offices, workrooms, stairways, corridors, passageways
and hangars?
_______________________________________________

23. The visual inspection interval requirement for shop fire
extinguishers is
_______________________________________________.

24. Where is the compliance of the visual fire extinguisher
checks recorded
________________________________________________

________________________________________________
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6.D.03c AVT Shop Safety Compliance Self-Quiz Feedback

Feedback Compare your answers to the feedback provided below.  If you had
trouble with this self-quiz, please review the appropriate section in the
applicable reference.

Question Answer Reference

1. Two M10550.25
Ch. 2

2. two, three M10550.25
Ch. 2

3. Commandant (G-SEN) M10550.25
Ch. 2

4. M-15562D M10550.25
Ch. 2

5. 5,000 M10550.25
Ch. 2

6. Leather glove shells M10550.25
Ch. 2

7. face shield M10550.25
Ch. 2

8. DANGER-Personnel are cautioned to
guard against poisonous effects of smoke
pipe gases while servicing equipment aloft.

M10550.25
Ch. 2

9. Coatings and Color Manual, COMDTINST
M10360.3

M10550.25
Ch. 2

10. the safety officer and the shop supervisor M10550.25
Ch. 2

11. Must be labeled M10550.25
Ch. 2

Continued next page
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AVT Shop Safety Compliance Self-Quiz Feedback  (Continued) 6.D.03c 

Feedback
(Continued)

The following is a continuation of the AVT Shop Safety Compliance
Self-Quiz Feedback.

Question Answer Reference

12. no less than 100 foot candles M10550.25
Ch. 2

13. at least quarterly M10550.25
Ch. 2

14. to ensure that working conditions or bench
configurations have not changed

M10550.25
Ch. 2

15. Posters on resuscitation M10550.25
Ch. 2

16. TRICHLOROETHANE M10550.25
Ch. 2

17. Six minutes M10550.25
Ch. 2

18. Civil Engineering Manual, COMDTINST
M100/Coatings and Color Manual,
COMDTINST M10360.3

M10550.25
Ch. 2

19. wire M13020.1
Ch. 12

20. Three to four air changes per hour M13020.1
Ch. 12

21. Should be equipped with 3 wire AC cords
and plugs.

M13020.1
Ch. 12

Continued next page
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6.D.03c AVT Shop Safety Compliance Self-Quiz Feedback
(Continued)

Feedback
(Continued)

The following is a continuation of the AVT Shop Safety Compliance
Self-Quiz Feedback

Question Answer Reference

22. COMDTINST M11000 M13020.1
Ch. 12

23. monthly M13020.1
Ch. 12

24. on the tag attached to the extinguisher M13020.1
Ch. 12
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Syllabus 6.D.03c

Performance INSPECT work areas, tools and aviation equipment for safety
compliance.

References The following references should be used to research the safety
information prior to conducting the above inspection:

• Electronics Manual, COMDTINST M10550.25

• Aeronautical Engineering Maintenance Management Manual,
COMDTINST M13020.1 (series)

Performance
Objective 1

Given a work area, tools and aviation equipment, RESEARCH the
applicable safety regulations IAW one or more of the above
publications.

________!

Performance
Objective 2

Given an AVT work area and the necessary equipment, INSPECT
the work area for safety compliance IAW the applicable publications.

________!

Performance
Objective 3

Given AVT tools and aviation equipment, INSPECT the tools and
aviation equipment for safety compliance IAW the applicable
publications.

________!
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1

1. To requisition parts, tools and materials,
you would use form _______ or the
unit’s equivalent.

A. CG-4200
B. CG-4400
C. CG-4940
D. DD-4940

2. Which Commandant Instruction
provides details on how to make an open
market purchase?

A. COMDINST M3502.14
B. COMDINST M4000.16
C. COMDINST M4200.13
D. COMDINST M5210.5

3. An open market purchase must be set
aside for a small business if the purchase
price is between _______.

A. $2,500.01 and $100,00,00.00
B. $10,000.00 and $100,000.00
C. $15,000.00 and $200,000.00
D. $25,000.00 and $200,000.00

4. To make an open market purchase over
$2,500.00 and up to $100,000.00,
competitive price quotes must be
obtained from how many sources, unless
the vendor is a sole source?

A. 1
B. 2
C. 3
D. 4

5. Which form is used to make an open
market purchase?

A. D.O.T. Procurement Request
Process Rapidly Form

B. D.O.T. Small Purchase Request
C. CG-4315
D. CG-5155

6. Which of the following ACMS reports
listed below can be used to provide
component history to form a trend
analysis and identify problem areas?

A. Configuration Report
B. Maintenance Due list
C. Significant Component History

Report
D. A, B, and C

7. What manual is used to find additional
information on the ACMS reports used
by maintenance personnel?

A. M3710.1
B. M5181
C. Forms and Reports
D. CGTO PG-85-00-10

8. The Configuration Report primarily lists
all sub-components of a major assembly
tracked by _______?

A. part name
B. stock number
C. serial number
D. part
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9. Which component materiel condition tag
is attached to a component,
unserviceable or not, when special
handling is required?

A. DD-1572
B. DD-1572-A
C. DD-1577
D. CG-1577A

10. When a component is shipped without
an attached UR, how many days from
the original shipping date will ARSC
wait before generating a letter to the
Command requesting completion of a
UR?

A. 10
B. 12
C. 14
D. 16

11. The term “265” is interchangeable with
condition code ________.

A. F
B. G
C. S
D. U

12. Following receipt of shipping orders,
type-1 material shall shipped be as soon
as practical but no later than _____ days.

A. 5
B. 10
C. 14
D. 15

13. What type of material shall be used to
eliminate damage to a component when
attaching condition tags?

A. Soft
B. Non rusting safety wire
C. Break-away wire
D. Anything that holds securely

14. Which manual lists the responsibilities
of the EIR property custodian?

A. EIR Manual
B. Electronics Manual
C. Aeronautical Engineering

Maintenance Management Manual
D. Comptroller Manual

15. How long should signed AIM historical
records be retained on file?

A. 3 months
B. 13 months
C. 3 years
D. 13 years

16. Who is solely responsible for the safety
of personnel?

A. Safety Officer
B. Engineering Officer
C. Commanding Officer
D. Quality Assurance Officer
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17. What manual lists the requirements
concerning electrical and electronic
equipment lettering and color marking?

A. M13020.2
B. M5600.1
C. M10360.3
D. M10550.25

18. What chapter in the M10550.25 lists the
inspection criteria for electrical and
electronic shop work benches?

A. 2
B. 7
C. 11
D. 27

19. What type of posters shall be posted in
all electrical/electronic spaces?

A. Fire fighting
B. RF radiation
C. Emergency cut-off sites
D. Resuscitation

20. What is the approved solvent used to
clean Coast Guard electrical or
electronic equipment?

A. Tricloroethane
B. Carbon Tetracloride
C. Bromoethane
D. Tetraflorocarbon

21. What is the time limit above the
Permissible Exposure Limits to RF
radiation allowed before detectable
damage to body tissues occurs?

A. 30 seconds
B. 1 minute
C. 6 minutes
D. 16 minutes

22. Which manual lists detailed information
on installation of shore antenna systems?

A. M100 and M10360.3
B. M13020.1 and M3710.1
C. M10550.25 and 13020.1
D. M100 and M10550.25

23. Who should you contact to determine the
requirements for eyewash fountains and
emergency showers?

A. Bio-environmental Engineering
Section and Ground Safety Office

B. National Environmental Agency
C. Hazardous Material Containment

Agency
D. Emergency Response Center

24. Portable electronics test equipment must
meet the requirements of ___________.

A. Underwriters Laboratory
B. Air Force
C. Federal Aviation Administration
E. National Electrical Safety Code
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25. Painting of ceilings and walls should be
done in a manner to give ________.

A. a warm feeling
B. maximum RF reflection
C. maximum RF absorption
D. maximum light without glare

26. Location of fire extinguishers shall be
clearly identified by ______________.

A. phosphorescent paint
B. emergency lighting
C. signs or color markings
D. locating lines
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QUESTIONS ANSWER REFERENCE

1. C 6A02c Pg. 8

2. C 6A02c Pg. 14

3. A 6A02c Pg. 15

4. C 6A02c Pg. 15

5. A 6A02c Pg. 17

6. D 6A02c Pg. 3

7. D 6A02c Pg. 4

8. C 6A02c Pg. 4

9. D M13020.1 Pg. 4

10. C M13020.1 Pg. 4

11. A M13020.1 Pg. 7

12. D M13020.1 Pg. 7

13. A M13020.1 Pg. 7
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QUSTIONS ANSWERS REFERENCE

14. B M10550.25 Pg. 6

15. C M10550.25 Pg. 6

16. C M10550.25 Pg. 2

17. C M10550.25 Pg. 2

18. A M10550.25 Pg. 2

19. D M10550.25 Pg. 2

20. A M10550.25 Pg. 2

21. C M10550.25 Pg. 2

22. A M10550.25 Pg. 2

23. A M10550.25 Pg. 12

24. D M10550.25 Pg. 12

25. D M10550.25 Pg. 12

26. C M10550.25 Pg. 12
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Publication Number Publication Name

COMDTINST M10360.3 (series) Colors and Coatings Manual

COMDTINST M13020.1 (series) Aeronautical Engineering Maintenance
Management Manual

CMODTINST M10550.25 (series) Electronics Manual

COMDTINST M4200.13 (series) Simplified Acquisition Procedures Handbook

COMDTINST M4400.19 Supply Policy and Procedures Manual

COMDTINST M4500.5 (series) Property Management Manual

COMDTINST M5100.47 (series) Safety and Environmental Health Manual

GSA Supply Catalog General Services Administration Supply Catalog

AIM User Manual Accountable Item Management Manual

EIR Job Aid Electronics Inventory Record Job Aid

CGTO PG-85-00-10 ACMS User’s Manual
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APPENDIX D, STUDENT FEEDBACK FORM

Instructions Please use this form for any feedback you may have concerning this 
course. Submit your recommendations IAW instructions on page D-2.  
Note:  Use the reverse side of this page if more space is needed.

How? Note your suggestions, corrections, and comments below:

Your Comments If you were writing this pamphlet, what improvements would you make?
What was good about it?  What didn’t you understand?
Please be specific in your comments/suggestions.

To Contact You Please provide the following information so that we can contact you if
needed.

Page Location on Page Recommendations

Name Unit Phone

(       )
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Submit After completing this form please mail, FAX, or phone your
Suggestions information to:

Commanding Officer PHONE: (252) 335-6856
U.S. Coast Guard Aviation      FAX: (252) 335-6103
Technical Training Center
Attn:  AVT Subject Matter Specialist  (NRT)
Elizabeth City,  NC   27909-5003


